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THONG BAO 
Tuyen dung nhan sir Truirng Dui hoc Thu DAu Mi)t nam 2024 

, Can cu vao nhu c'au ding viec, Truemg Dsi;h9c Thu D.Su MOt thong bao 
tuyen dung nhan so cac don vi khoi phvc vv, cu the: 

1. Chi tieu tuyen dung: 
- Phong Tai chinh — Ke toan: 06 vi tri, 
- PhOng Ca so vat chat: 03 vi tri. 
2. MO to vi tri viec lam 
2.1. Mo ta vi tri viec lam lie toan vien phong Tai chinh — Ke roan 

(1) Ke toan thu chi 

- Quin lY cac khoan thu va chi: Theo dbi va ghi nhan cac giao dich tai 
chinh hang ngay, bao g6m cac khoan thu tir hoc phi, cac khoin vien try, tai try, 
va cac khoan chi cho cac host &Ong thuong xuyen cua truOmg. 

- Kiem tra va xir ly chUng tir: Kiem tra tinh hop le dm cac Ma don, chimg 
tir truOc khi thvc hien cac giao dich thu chi. Dam bao m9i khoan thu chi deu có 
dAy du chUng tir hop le. 

- Lap bao ca.() thu chi: 14 bao cao thu chi hang ngay, hang tuSn, hang 
thang va hang nam. Dam bao bao cao chinh xac va kip thed de phvc vu cho viec 
quan lY va ra quyet dinh cua Lanh ciao. 

- D6i chieu s6 sach: D6i chieu s6 lieu thu chi vOi s6 ke toan tong hop va 
cac bao cao khac de dam bao su khop &mg. 

(2) Ke toan tien luang 
- Tinh luang va phv cap: Tinh toan valSp bang Luang hang thang cho can 

bO, giang vien va nhan vier). dm Twang, bao gom cac khoan Krung co ban, phv 
cap, thuong, va cac khoan khau trir (bao hiem, thug thu nhSp ca nhan). 

- Quin 1y bao hiem va thug: Thvc hien cac thu tvc lien quan den bao hiem 
xa hOi, baohiem y te, bao hiem that nghiep va thug thu nhap ca nhan. Dam bao 
tua'n thU cac quy dinh phap lust ye lao &Ong va thug. 

- Chi tra luang:,  Dam bao viec chi tra lucmg dung hsn va dung quy dinh. 
Giai quyet cac that mac lien quan den lucmg va the dO cua nhan vien. 

- LSp bao cao tien luang: Lap cac bao ea() lien quan den chi phi Luang va 
cac khoan phai tra cho bao hiem va thug. 

(3) Ke toan tai san 
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,- Quail lY tai san ca dinh: Theo d'Oi, ghi nhan va cap nhat thong tin 	tai 
san co dinh cua truong. Quan ly cac h8 so lien quan den mua sam, bao tri va 
thanh ly tai san. 

- Thvc hien kieAm 	Phi hop vai cac don vi lien quan thvc hien ki&n ke 
tai san dinh ky, lap bien ban kiem ke va bao cao tinh twig tai san. Doi chieu vai 
so sach ke toan de pith hien va xir ly chenh 

- Danh gia va bao cao tai san: Ranh gia tinh trang va gia tri tai san, lap ke 
hoach bao duong va nang cap tai san. Lap bao cao tai san dinh ky de phuc vu 
cho viec quan ly tai san cua truemg. 

(4) K6 toan cong no 
- Quan lY cong no phai thu: Theo dOi va quan ly cac khoan cong no phai 

thu tir hgc phi, cac khoan tai tro, hop citing hgp tac. Dam bao thu hoi cong no 
dung han. 

- Quin ly cong no phai tra: Theo dOi va quan lY cac khoan cong nq phai 
tra cho nha cung cap, doi tac. Dam bao thanh toan cong no &mg han va dUng 
quy dinh. 

- Lap bao cao cong no: Lap cac bao cao cong no dinh ky va dot xuat. 
Phan tich tinh hinh cong no va de xuat cac bien phap xir ly cong nq xau. 

Yeu au cong viec 
- Trinh c10: Tot ngh4 ci4i hoc chuyen nganh K.6 toan, Tai chinh hoac cac 

nganh lien quan. 

- Kinh ngh*n: CO it nil& 1-2 nam kinh nghi6m lam viec a vi tri ke toan 
vien. Kinh nghi4n lam viec trong m6i tnremg giao due. 

- Ky nang: Thanh thao cac phan m&n ke toan, ky nang Excel tat, kha 
nang phan tich va tong hgp so HO tot, ky nang giao tiep va lam viec nhom. 

- Pham chat: Trung thvc, can than, ti mi, co trach nhiem cao trong cong 
viec. 

2.2. Mo ti vi tri viec lam qualm 1S,  au tir xay dung cua phOng 	so 
vat chat 

- Xay d‘mg ke hoach nhu cau dau to xay Ong co so vat chat, ... 

- ,Tham muu k6' hoach dau xay dung trung va dai 	theo chitin lugc 
phat trier' cua trugng. 

- Ph6i hqp vai cac don vi có lien quan xay di,mg du toan chi phi, lap 1c6 
hoach nguon von cho tong du an. 

- Phi hop vai cac don vi tu van lap ha so thiet ke, Iva ch9n nha than. 

- Giam sat qua trinh thi cong ve tin do, chit luting va quan lY chi phi. 

- Quail ly h6 so di; an, cap nhat tinh trang dux hien va van hanh cong 
trinh. 

- Phai hop WA cac phong ban lien quan trong cong tac dau tu xay Ong. 

reu au trinh cho, kinh nglife:m 
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- TOt nghiep dai h9c chuyen nganh Xay dung, Kien true hoac Wang 
duong. 

- it that 2 nam kink nghiem cong tac trong link vuc quan 157 du an dau to 
xay dung. 

- Nam yang kien thirc \fs guar' ly du an xay dung, phap luat xay clung, an 
toan lao dOng. 

- Hieu biet ve lap ke hoach, du toan, dau thau trong xay di;ng. 

- Thanh thao tin h9c van phong va cac phan mem chuyen nganh lien quan. 

3. Quyen loi 
- Mirc thu nh'ap: Dugc huang theo ngach bac quy Binh cUa Nha ntrov va 

cua Truing Dai h9c Thu Dau MOt; 
- Quyen loi ve phep nam, BHXH, BHYT, BHTN, theo quy dinh; 

- Duoc lam viec trong moi truing chuyen nghiep, nang clOng, coi mop, c6 
A A tinh quoc to cao; 

- CO co hOi h9c tap nang cao nang lye; tham gia cac khoa ciao tao chuyen 
mon nghiep vu do Nha Truing to chirc. 

4. 061 turfing va hinh thtirc tuyen dung: 
4.1. DOi tuong: fing vien trong va ngoai Truing Dai h9c Thu Dau Met. 
4.2. Hinh thirc tuyen dung: Thong qua phong van. 

5. 116 so ding ky du. tuyen 
5.1. H6 so clang ky du tuyen dOi vii Ung vien ngoai Truing g6m: 

a) Don xin viec; 

b) Ban so yeuV,  lich ti; thuat xac nhan cna co quan có tham quyen; 

c) Ban sao cac van bang, chUng chi Va. IC& qua h9c tap dugc co quan co 
tham quyen chimg thijc. Truing hop van bang do co so dao tap nuorc ngoai cap 
phai duoc cong chUng dich thuat sang tieng Viet va co so dao tap nuerc ngoai 
phai duoc Cpc Quan 1)% chat luting Gido due cila BO Giao cluc va Dao tao cong 
nhan tinh phap ly dm van bang; 

d) Ban sao giay khai sinh; CMND hoac CCCD; 

e) Giay chUng nhan sirs khoe (06 thang gan nhat); 

f) 02 anh 3x4cm ghi rO H9 ten, ngay sinh mat sau; 

Liru 57: Ban sao the loai giay ti neu tren phai &roc co quan co than' 
quyen chirng thus, thoi han khong qua 06 thang tinh den ngay nip ho so di; 
tuyen. 

5.2. DOi vii Ung vien trong Truing: Don clang kST du tuyen. 

6. Thai gian va dia diem nip 116 so' 
- Nhan h6 so tir ngay ra thong bao den het ngay 24/06/2024. (Sang tir 

7h30 den 11h00, chieu tir 14h den 16h30). 
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- Dia diem nhAn h6 so% Phong T6 chirc truemg Dai hoc Thu DAu Met; se 
06 TrAn Van On, phuong Phil flea, Tp. Thu DAu Met, tinh Binh Ducmg. Dien 
thoai lien he: 0274.3822518-235 

7. Thai gian xet tuyen (dt.r kien): Q4 2, 3/2024 
Th6ng bao nay duoc clang tai teen cac phuang tien thong tin dai thong va 

niem yet tai trtiOng Dai hoc Thu Dau Met. 
Ltt. EC: 

, 1-16 so du tuyen kh6ng tra lai, neu Ung vien khong du dieu kien du xet 
tuyen hoc khong trung tuyen. Chi tiep nhAn cache so du thanh phan theo thong 
No./. 

Noi nhin: 
- HOi clOng truing; 
- Ban Giam hi'e'u; 
- Cac don vi thuelc, trot thuOc Twang; 
- Website Truing; 
- Luu: VT, TC. 

Nguyen QuOc Curong 
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